
 

 
 
 
 
 
 
Food Services Proposal 
 
 
Scroll down to read the first part of this sample. When purchased, the complete sample is 
11 pages long and is written using these Proposal Pack chapters: 
 
 

Cover Letter, Title Page, Table of Contents, Executive Summary, Cost Summary, 
Project Management, Installation Schedule, Menu, Contract and Terms, Company 
History, Back Page 
 

 
 
This sample was created using Proposal Pack Catering #1. In the retail Proposal Pack 
you get the entire collection of samples (including this one) plus thousands of editable 
templates for creating an unlimited variety of custom proposals and other business 
documents. 
 
 
Click here to purchase Proposal Pack Catering #1 
 
 
The sample below does not  include all of the sample’s content. The complete version is 
included in every retail Proposal Pack product and must be purchased to see the rest of 
the content and to get the editable Word format version. 
 
 
Read this article for more help - How to Write a Food Industry or Catering Business 
Proposal 
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Emily Robinson 
Corporate Events Director 
Keytronic EMS 
9721 E Valley Way 
Greenacres, WA 99218 
 
 
Ms. Robinson, 
 
Thank you for the grand tour of your facility last week. I can now understand in greater 
detail why onsite catering is such a priority for you. I have included our proposal for you 
that outlines the catering services we discussed. 
 
As you know, Van Gogh Café & Catering has won many industry awards for excellence in 
our field. We take great pride in our work and it shows. Whether an employee lunch or a 
VIP dinner, quality and presentation are always a priority.  
 
The attached cost summary is based on current pricing available and is valid for the next 
14 days. The start-up schedule is based on a April 2 acceptance date. 
 
I look forward to ground breaking this exciting project with you. Please call me anytime if 
I can answer any questions. 
 
Sincerely, 
 
 
Simone Vander 
Catering Director 
Van Gogh Café & Catering 
206-246-5147 
Simone@VanGoghCafe.com 
www.VanGoghCafe.com 

mailto:samples@proposalkit.com
https://www.proposalkit.com/


 

 

Prepared for:  Emily Robinson 
Corporate Events Director 

 
Prepared by:  Simone Vander 

Catering Director 
 



 

 
www.VanGoghCafe.com 

1 

 
 
Executive Summary ............................................................................................................................ 2 

Cost Summary ...................................................................................................................................... 3 

Contract and Terms ............................................................................................................................ 4 

Menu ...................................................................................................................................................... 5 

Project Management .......................................................................................................................... 6 

Installation Schedule .......................................................................................................................... 7 

Company History ................................................................................................................................. 8 

 
  

https://www.proposalkit.com/


 

 
www.VanGoghCafe.com 

2 

 
 

 
Keytronic EMS is in need of an onsite catering service to supply daily meals to staff and 
for special meals for visiting clients and VIP’s. 

 Onsite Daily meal preparation available for all shifts of employees- 24x7 
coverage. 

 Specialty meal preparation for visiting clients and VIP’s on short notice and for in-
house delivery to meeting rooms. 

 

 
Keytronic EMS wants to offer onsite food services as an additional employee benefit. 

 Given the working location of the Keytronic EMS office, outside dining services 
and catering have always been difficult. Onsite catering would alleviate this issue. 

 With VIP visitors on a regular basis, onsite meal delivery will ease delivery and 
expedite scheduling. 

 

 
Van Gogh Café & Catering specializes in gourmet meals set in a corporate cafeteria or 
boardroom setting. 

 Van Gogh Café & Catering will create an onsite cafeteria that supplies gourmet 
meals on a 24x7 basis. 

 Standardized or revolving monthly menus. 

 Boardroom delivery service. 

 Low overhead costs- profitable for Keytronic EMS to maintain. 
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Cookstation Leasing 
Serve Station Leasing 
Fridge Leasing 
Washer Leasing 
Tables 
Chairs 
Servingware (Dishes/Utensils/Trays) 

$750.00 
$750.00 
$750.00 
$750.00 

$2,970.00 
$3,575.00 
$8,400.00 

Meals per day x 7 days per week 
Partial meals per day x 7 days per week 

$30,000.00 
$12,250.00 

Café Operations Manager 
Shift Supervisors 
Staff Members per Shift 
Café Insurance Policy 

$3,600.00 
$9,000.00 
$6,900.00 
$1,500.00 

 

 
* Based upon 250/175 food ordering levels with sample menu options 
 

 The numbers represented above are to be used as an estimate for 

the projects discussed. The above Cost Summary does in no way constitute a warranty 
of final price. Estimates are subject to change if project specifications are changed or 
costs for outsourced services change before being locked in by a binding contract. 
 

https://www.proposalkit.com/


 

Copyright © Proposal Kit, Inc. All rights reserved. 

The rest of this sample is included in the retail Proposal Packs and Proposal Kit 

Professional bundle. Purchase any Proposal Pack in the design theme of your 

choice and you will have everything you need. 

 

How do I customize or create my own version of this sample? 

 

Using the included Proposal Pack Wizard is the best way to make customized 

versions of the samples. Using the Wizard and any Proposal Pack you can 

recreate any of the samples in the visual design theme you purchased as well as 

branding it with your own logo and design. 

 

1) After purchasing, downloading, and installing your Proposal Pack and 

Wizard software add a new project in the Wizard. 

 

2) Click the Pick Documents button then click the View Samples tab. 

 

3) Select the title of this (or any other) sample and click the Import Content 

from Selected Sample button. 

 

4) Customize the chapter list as needed to suit your situation. You can add 

additional chapters from the library of 2000+ topics, reorder chapters, 

remove chapters. 

 

5) When you save your project, the Wizard will build you a custom version of 

this sample in the visual design theme Proposal Pack you purchased 

applying all your customizations (logos, font types, color schemes, contact 

information, etc.). 

 

6) Open and edit the Word document to complete your work. 
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This sample is included in the Proposal Kit Professional and Proposal Pack 

products. 

 

 

This sample has been truncated to only show the first few pages. The complete 

version of this sample including an editable Word version is included with all 

Proposal Kit Professional and Proposal Pack products found at: 

 

 

ProposalKit.com/htm/proposal-software-products.htm 
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