
Lori Parsons 
Executive Services Director 
St. Adrian Hospital 
566 Alberta Street 
Boise, ID 83703 
 
 
Dear Ms. Parsons, 
 
Thank you for contacting The Party People to host the party for your charity benefit auction. 
We’re very excited to be a part of this important event and we are sure that we can provide a 
tasteful yet fun evening for all the attendees.  
 
I’m sure you are aware of our stellar reputation and equally impressive attention to detail. I think 
we can set the mood of the benefit to be so enjoyable that your patrons will give even more 
generously to your cause. In fact, we are so thrilled about the possibilities that we are willing to 
donate the consulting and planning fees with a complete party package (package will include 
planning, decorations, catering, DJ and open bar for up to 25 people). We truly believe that we 
can make this even phenomenal. 
 
I am available for planning purposes between 8am and 9pm, 7 days a week. Your benefit will be 
flawlessly planned and executed. I will oversee the entire event, and I will have three assistants 
on hand to ensure perfection. In addition, we have fully trained, professional wait-staff, excellent 
catering options, and our own set-up and break-down staff. We will book your musician, and we 
will coordinate the timing of the evening’s events. And since we know how time-consuming 
finding donations can be, we further offer to pick-up of all your donations prior to the event. We 
hope that will allow you more time to find donors. As far as the remainder, the only thing you’ll 
have to do is give approval for the final party package. From there, we can plan the rest!   
 
Our team genuinely looks forward to working with St. Adrian. I have provided for you our 
services list and several sample themes/packages that I think will work for your benefit. Of 
course, these ideas are just a starting point. I would love to talk with you further about us making 
your charity benefit a smashing success! Thank you. 
 
Sincerely, 
 
 
Kellie Fuller 
Lead Consultant 
The Party People, LLC 
1400 Sherman Way 
Boise, ID 83702 
 
office: 208.935.2245 
cell: 208.373.4933 
email: kellie@theboisepartypeople.com 
web: www.theboisepartypeople.com 
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St. Adrian Hospital is in need of party planning services for their charity benefit fundraiser. The 
Party People can oversee the entire event and provide an atmosphere to facilitate increasing donor 
contributions. We have assembled a preliminary selection of themes and prices based on our 
interview. 
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The Party People will provide the following services to St. Adrian’s.  Prices are based on our 
initial interview and subject to change based on the final packages, options selected and guest 
counts. 
 

♦ Individual Consulting & Planning 
 
Kellie Fuller will be your individual consultant, taking care of all your planning needs. 
She will be available 8am to 9pm, 7 days a week for meetings. Consulting services are 
provided at no cost to you if you choose to place a deposit for your party. 

♦ Decorations and Set-Up 
 
Kellie will oversee the design, decoration, and set-up of your party, and will coordinate 
with our set-up staff prior to your party and the day of your party to make sure every 
detail is taken care of.  Choose any of the 3 sample packages below for $800.00. 

♦ Catering 
 
We will provide full catering services for your party. In the event that we are not able to 
meet your catering desires, we will contract catering with a third party. Buffet for up to 
25 people runs $400.00. 

♦ Open Bar 
 
We will provide a 4 hour open bar for your party. In the event that we are not able to 
meet your catering desires, we will contract catering with a third party. A 4 hour 
premium stocked open bar for up to 25 people runs $625.00. 

♦ Music and Entertainment 
 
We have extensive lists of the best musicians, bands, and DJs. We will provide 
contracting and coordination of your music and entertainment needs. Our DJ package 
runs $700.00. 

♦ Party Hosting 
 
Kellie will attend and oversee your party, along with her three assistants. Any needs that 
must be met during the party will be taken care of, and she will coordinate scheduling for 
the entertainment, music, and auction. Cost is covered in the decoration package above. 

♦ Break-Down and Clean-Up 
 
The Party People employs its own crews for these services. You will not have to worry at 
all about the state of the rented facility when your party is over. We will take care of 
everything. Cost is covered in the decoration package above. 
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	Services – We offer complete party planning, decorating, catering, and set-up. We also book music and entertainment, additional or alternate catering services, and facilities for you, based on your needs and desires. We are happy to provide quotes for any of these services.



