
 

 
 
 
 
 
 

SAMPLE CONTRACT PACK DOCUMENT 
 
 
Scroll down to read the first part of this sample contract document. 
When purchased, the complete contract is included in an editable 
Word format. 
 
 
When purchased, the Proposal Kit Professional or Contract Pack 
will also include many related documents many of which are 
designed to work together. 
 
 
For example, some documents are used in a longer sequence one 
after the other.  Some include optional exhibit and schedules. 
 
 
Also see this article for proposal and contract writing best 
practices: 
 

 
https://www.proposalkit.com/htm/business-
proposal-writing-tips.htm 
 
 
 
Click here to purchase Contract Pack 
 

https://www.proposalkit.com/htm/business-proposal-writing-tips.htm
https://www.proposalkit.com/htm/business-proposal-writing-tips.htm
https://www.proposalkit.com/htm/legal-contract-templates.htm
https://www.proposalkit.com/htm/legal-contract-templates.htm


ENGAGEMENT LETTER 
 
 
THIS AGREEMENT is made this <<CurrentDay>> day of <<CurrentMonth>>, 
<<CurrentYear>> by and between <<Company>> (“Company”) and 
<<CustCompany>> (“Customer”). 
 
 
We are pleased to accept your engagement to provide << Insert service 
description here >> services to you on an ongoing basis. This agreement's 
purpose is to help define the capacity of <<Company>> and to set forth the 
conditions and expectations under which <<Company>> will work on your 
behalf.  
 
We shall have full discretion, subject to your prior approval, to engage our 
own employees, subcontractors or third parties to perform the services 
described. Any employee or subcontractor we contract with shall be 
considered an extension of <<Company>> and subject to any confidentiality 
agreements and provisions <<Company>> may be subject to while working 
for <<CustCompany>>. 
 
Work shall be performed either as task-based (fixed price) or hourly, 
depending on the circumstances or in the case of troubleshooting technical 
problems. Work may be requested in person, by phone or email and always 
by unilateral agreement. <<Company>> will quote estimates for tasks and 
seek approval by one or more of the above methods. Usually a Scope of 
Work shall be provided to <<CustCompany>> at every  
 
 
 
 

DEMO CONTRACT 
 
This demo contract has been truncated. The complete editable 
version of this document is available in the Contract Pack 
template collections 
 
https://www.proposalkit.com/htm/legal-contract-templates/pre-project-

https://www.proposalkit.com/htm/legal-contract-templates/pre-project-contracts/engagement-letter-template.htm


contracts/engagement-letter-template.htm 
 
Once you purchase, download and install a retail Contract Pack 
that includes this contract, the complete version of this contract 
will be inserted into your project. 

https://www.proposalkit.com/htm/legal-contract-templates/pre-project-contracts/engagement-letter-template.htm


 

 Copyright © Proposal Kit, Inc. All rights reserved. 

 
 
 
This contract document is included in the Proposal Kit Professional 
and one or more Contract Pack products. 
 
 
This sample has been truncated to only show the first part. The 
complete editable version of this contract is included in Proposal Kit 
Professional and Contract Pack products found at: 
 
 
ProposalKit.com/htm/proposal-software-products.htm 
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