
 

 
 
 
 
 
 

SAMPLE CONTRACT PACK DOCUMENT 
 
 
Scroll down to read the first part of this sample contract document. 
When purchased, the complete contract is included in an editable 
Word format. 
 
 
When purchased, the Proposal Kit Professional or Contract Pack 
will also include many related documents many of which are 
designed to work together. 
 
 
For example, some documents are used in a longer sequence one 
after the other.  Some include optional exhibit and schedules. 
 
 
Also see this article for proposal and contract writing best 
practices: 
 

 
https://www.proposalkit.com/htm/business-
proposal-writing-tips.htm 
 
 
 
Click here to purchase Contract Pack 
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REIMBURSEMENT OF EXPENSES PLAN 
(ACCOUNTABILITY PLAN) 

 
 
Accountability Plan: Declarations and Conditions 
 
<<Company>> (“Company”) wishes to establish an employee expense 
reimbursement plan, by which employees in the employ of Company may be 
reimbursed for approved expenses or receive advances for specific future 
expenses so long as those expenses are properly documented and approved 
prior to disbursement. 
   
A reimbursement request shall be deemed appropriate if it meets the 
following guidelines: 

♦ The expense is considered to be necessary and ordinary and is 
connected to, or incurred on behalf of Company's business operations 
or the performance of an employee's normal job functions or travel. 

♦ The expense has been approved by Company and the employee's 
purchase of goods or services is merely for the convenience of 
Company. 

♦ The expense is suitably documented and substantiated and submitted 
to Company within a reasonable period of time. For the purposes of  

 

 

DEMO CONTRACT 
 
This demo contract has been truncated. The complete editable 
version of this document is available in the Contract Pack 
template collections 
 
https://www.proposalkit.com/htm/legal-contract-templates/human-
resources-templates/expense-reimbursement-plan.htm 
 

https://www.proposalkit.com/htm/legal-contract-templates/human-resources-templates/expense-reimbursement-plan.htm
https://www.proposalkit.com/htm/legal-contract-templates/human-resources-templates/expense-reimbursement-plan.htm


Once you purchase, download and install a retail Contract Pack 
that includes this contract, the complete version of this contract 
will be inserted into your project. 

 
 



 

 Copyright © Proposal Kit, Inc. All rights reserved. 

 
 
 
This contract document is included in the Proposal Kit Professional 
and one or more Contract Pack products. 
 
 
This sample has been truncated to only show the first part. The 
complete editable version of this contract is included in Proposal Kit 
Professional and Contract Pack products found at: 
 
 
ProposalKit.com/htm/proposal-software-products.htm 
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