
 

 
 
 
 
 
 

SAMPLE CONTRACT PACK DOCUMENT 
 
 
Scroll down to read the first part of this sample contract document. 
When purchased, the complete contract is included in an editable 
Word format. 
 
 
When purchased, the Proposal Kit Professional or Contract Pack 
will also include many related documents many of which are 
designed to work together. 
 
 
For example, some documents are used in a longer sequence one 
after the other.  Some include optional exhibit and schedules. 
 
 
Also see this article for proposal and contract writing best 
practices: 
 

 
https://www.proposalkit.com/htm/business-
proposal-writing-tips.htm 
 
 
 
Click here to purchase Contract Pack 
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Standard Hourly Services Agreement 
 
 

Scope of Work to be Performed 
 
 
<<Company>> (“Company”) is being retained to provide << Insert a 
description of the services to be provided >> services to <<CustCompany>> 
as directed by <<CustCompany>> Management and Staff.   
 
 

Schedule of Fees 
 
 
Fees for the above-referenced services will be billed at a flat <<HourlyRate>> 
per hour.  <<Company>> will invoice on a semi-monthly basis and payment is 
due NET 30 days after presentation of the invoice. 
 
Any information concerning the services rendered under this agreement or 
any sensitive information disclosed to <<Company>> will be held in strictest 
confidence.  <<Company>> will not disclose any information, in whole or in 
part, to any party for any purpose whatsoever without specific prior approval 
of the Customer. 
 
This agreement shall be binding after <<Company>> receives a << Insert the 
amount of the retainer fee >> retainer. The retainer shall be used and 
applied against whichever last invoice <<Company>> has turned in for all 
services rendered under this agreement. <<Company>> may require 
<<CustCompany>> to  
 
 
 
 

DEMO CONTRACT 
 
This demo contract has been truncated. The complete editable 
version of this document is available in the Contract Pack 
template collections 



 
https://www.proposalkit.com/htm/legal-contract-templates/general-work-
order-contracts/hourly-services-with-retainer-agreement-template.htm 
 
Once you purchase, download and install a retail Contract Pack 
that includes this contract, the complete version of this contract 
will be inserted into your project. 
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 Copyright © Proposal Kit, Inc. All rights reserved. 

 
 
 
This contract document is included in the Proposal Kit Professional 
and one or more Contract Pack products. 
 
 
This sample has been truncated to only show the first part. The 
complete editable version of this contract is included in Proposal Kit 
Professional and Contract Pack products found at: 
 
 
ProposalKit.com/htm/proposal-software-products.htm 
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