
 

 
 
 
 
 
 

SAMPLE CONTRACT PACK DOCUMENT 
 
 
Scroll down to read the first part of this sample contract document. 
When purchased, the complete contract is included in an editable 
Word format. 
 
 
When purchased, the Proposal Kit Professional or Contract Pack 
will also include many related documents many of which are 
designed to work together. 
 
 
For example, some documents are used in a longer sequence one 
after the other.  Some include optional exhibit and schedules. 
 
 
Also see this article for proposal and contract writing best 
practices: 
 

 
https://www.proposalkit.com/htm/business-
proposal-writing-tips.htm 
 
 
 
Click here to purchase Contract Pack 
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<<Company>> PETTY CASH POLICY 
 
 
Introduction 
 
<<Company>>'s policy on handling petty cash is described below. 
 
<< Use this page to describe your organization's policy's for using and 
handling petty cash (small amounts of bills and coins). >> 
 
Purpose and Permitted Usage 
 
<< Describe here how and when petty cash should be used, as well as usages 
that are not permitted. For example, you might say something like "The petty 
cash supply is maintained and used for making change during ticket sales 
only. Any other use must be approved in advance by the manager." >> 
 
Authorized Users 
 
<< List the names of individuals or the category of people (e.g., "cashiers" or 
"waiters") who are authorized to handle the petty cash. >> 
 
Setup and Reimbursement of Cash Supply 
 
<< Describe your policy for accounting for petty cash at the beginning of a 
time period. For most organizations, this would be the beginning of a work 
shift or a business day, but it also could be every time a different employee 
handles the cash. Describe how and by whom the cash is acquired and 
counted during setup for the work period or event. Be sure to include the  
 
 
 

DEMO CONTRACT 
 
This demo contract has been truncated. The complete editable 
version of this document is available in the Contract Pack 
template collections 
 



https://www.proposalkit.com/htm/legal-contract-templates/human-
resources-templates/petty-cash-policy-template.htm 
 
Once you purchase, download and install a retail Contract Pack 
that includes this contract, the complete version of this contract 
will be inserted into your project. 
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 Copyright © Proposal Kit, Inc. All rights reserved. 

 
 
 
This contract document is included in the Proposal Kit Professional 
and one or more Contract Pack products. 
 
 
This sample has been truncated to only show the first part. The 
complete editable version of this contract is included in Proposal Kit 
Professional and Contract Pack products found at: 
 
 
ProposalKit.com/htm/proposal-software-products.htm 
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