
 

 
 
 
 
 
 
Roofing Contractor Sample Proposal 
 
 
Scroll down to read the first part of this sample. When purchased, the complete sample is 
6 pages long and is written using these Proposal Pack chapters: 
 
 

Cover Letter, Title Page, Estimate, Process Summary, Work Order (Without Deposit), 
Back Page 
 

 
 
This sample was created using Proposal Pack Roofing #2. In the retail Proposal Pack 
you get the entire collection of samples (including this one) plus thousands of editable 
templates for creating an unlimited variety of custom proposals and other business 
documents. 
 
 
Click here to purchase Proposal Pack Roofing #2 
 
 
The sample below does not  include all of the sample’s content. The complete version is 
included in every retail Proposal Pack product and must be purchased to see the rest of 
the content and to get the editable Word format version. 
 
 
Read this article for more help - How to Write a Contractor or Construction Business 
Proposal 

https://www.proposalkit.com/cgi-bin/checkout.cgi?pcode=473
https://www.proposalkit.com/cgi-bin/checkout.cgi?pcode=473
https://www.proposalkit.com/htm/how-to-write-a-contractor-proposal.htm
https://www.proposalkit.com/htm/how-to-write-a-contractor-proposal.htm


     

Georgia O’Donnell 
Office Manager 
O’Donnell Realty Company 
809 West Oak Drive 
Little Rock, AR 74225 
 
 
Ms. O’Donnell, 
 
Please find enclosed our proposal and estimate for a new roof at your office building. 
 
Topside Roofers is a well-established firm in AR. Our two branches — Little Rock and 
Fayetteville — have successfully completed over 960 residential and commercial roofing 
projects in the last two years. 
 
The estimate enclosed here is good for 30 days. We will schedule your installation date 
and finalize the figures after you accept our proposal. We look forward to working with 
you. 
 
Sincerely, 
 
 
Michael Parker 
Estimator 
Topside Roofers 
555-423-5002 
mp@TopsideRoof.com 
www.TopsideRoof.com 

mailto:samples@proposalkit.com
https://www.proposalkit.com/


 

 
 
 
 
 
 
 

New Roof Installation 

Prepared for:  Georgia O’Donnell 
Office Manager 

 
Prepared by:  Michael Parker 

Estimator 
 

QUOTE 
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ESTIMATE 
 
 
 

Rentals Amount 

Rental of 20-yard dumpster  
Rental of portable toilet 
Rental of portable washing facility 

$258.00 
$139.75 
$96.75 

Supplies 

SF asphalt roofing shingles  
Waterproof sheeting 
Boxes of roofing nails 

$1,233.56 
$698.75 
$451.50 

Equipment 

Portable conveyor belt 
Air compressors (x4 days) 
Diesel for air compressors 

$258.00 
$580.50 
$102.13 

Labor 

Five experienced roofers 
Crew foreman 

$5,375.00 
$1,505.00 

Subtotal Estimated Amount $9,952.50  

Estimated Tax $746.44  

Total Estimated Amount $10,698.94  

 
 

Standard Disclaimer: The numbers represented above are to be used as an 
estimate for the projects discussed. The above Estimate in no way constitutes a warranty 
of final price. Estimates are subject to change if project specifications are changed or if 
costs for outsourced services change before being locked in by a binding contract. 
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PROCESS SUMMARY 
 
 
Here are the steps you can anticipate in your roofing project: 
 

 Delivery of waste container from Waste Naught Arkansas. This large dumpster is 
approximately 22 feet long by 8 feet wide by 4.5 feet tall, and must be positioned 
close enough to a roof edge that workers can toss in old roofing materials as they 
are removed from your roof. Please have the position marked and plan for access 
so that the delivery truck can place the waste container. This may necessitate 
clearing your parking lot or removal of other items around the perimeter of your 
building. Please plan for this container to be in place for one week. 

 Delivery of portable toilet and washing facilities from SanuCan for our workers. 
Please mark positions for these fixtures, which will require two flat spaces, 
approximately 3 feet by 3 feet each. No water or sewer hookups are needed; 
these units are self-contained. Please plan for these two facilities to be in place 
for one week. 

 Roofing crew arrives and begins to remove old layers of shingles and underlying 
materials from roof, filling dumpster as they progress. 

 After roof has been stripped down to the plywood sheathing, the underlying 
structure will be analyzed. If the substructure is free of rot and sufficiently strong 
to support the new shingles, we will immediately proceed to Step 5. If any rotten 
spots are found or there is insufficient support for the new roof, we will have to 
make repairs and/or reinforcements before the new shingles can be laid down. 

 New waterproof sheeting nailed to underlying plywood, all nail holes covered 
with waterproof caulk. 

 New asphalt shingles delivered to rooftop and nailed into place. Please allow for 
positioning of our conveyor belt apparatus next to your building to deliver 
shingles to rooftop. 

 All debris placed into waste container, all construction items removed from site. 

 Container picked up by Waste Naught Arkansas, portable toilet and washing 
facilities picked up by SanuCan. 

 
 
Please note that the process of removing old roofing materials and installing new ones 
can be very noisy. Our workers use pneumatic nail guns and screwdrivers powered by 
air compressors, which will be running during much of the process. You may want to 
relocate business functions while this project is taking place. We anticipate a crew of six 
workers on this project. If possible, please plan for parking spaces for these six workmen 
for one week. 

https://www.proposalkit.com/


 

Copyright © Proposal Kit, Inc. All rights reserved. 

The rest of this sample is included in the retail Proposal Packs and Proposal Kit 

Professional bundle. Purchase any Proposal Pack in the design theme of your 

choice and you will have everything you need. 

 

How do I customize or create my own version of this sample? 

 

Using the included Proposal Pack Wizard is the best way to make customized 

versions of the samples. Using the Wizard and any Proposal Pack you can 

recreate any of the samples in the visual design theme you purchased as well as 

branding it with your own logo and design. 

 

1) After purchasing, downloading, and installing your Proposal Pack and 

Wizard software add a new project in the Wizard. 

 

2) Click the Pick Documents button then click the View Samples tab. 

 

3) Select the title of this (or any other) sample and click the Import Content 

from Selected Sample button. 

 

4) Customize the chapter list as needed to suit your situation. You can add 

additional chapters from the library of 2000+ topics, reorder chapters, 

remove chapters. 

 

5) When you save your project, the Wizard will build you a custom version of 

this sample in the visual design theme Proposal Pack you purchased 

applying all your customizations (logos, font types, color schemes, contact 

information, etc.). 

 

6) Open and edit the Word document to complete your work. 
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This sample is included in the Proposal Kit Professional and Proposal Pack 

products. 

 

 

This sample has been truncated to only show the first few pages. The complete 

version of this sample including an editable Word version is included with all 

Proposal Kit Professional and Proposal Pack products found at: 

 

 

ProposalKit.com/htm/proposal-software-products.htm 

 

https://www.proposalkit.com/htm/business-proposal-kit-professional.htm
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